-1'$

DOC. 50

SAULT COLLECE OF APPLI ED ARTS & TECHNOLOGY
SAULT STE. MAR E, ONTARI O

COURSE QUTLI NE

MATHENMATI CS
Course Title:

MIH 117-2
Code No. :

CFFI CE ADM NI STRATI OV OFFI CE PROCEDURES
Pr ogr am
Senest er:

JUNE, 1988
Dat e:

W 0. MXI
Aut hor :

X
New. Revision:
i

APPROVED: | KAy A Q\r\j\ﬁ JMI widb

Chal Tperson— Date



MATHENATI CS MIH 117-2

Cour se Nane Cour se Nunber

PHI LOSCPHY/ GOALS:

The objectives of this course are to increase the students speed, accur
and skill in performng basic arithematic cal cul ations and operations.
Sone enphasis is placed on solving practical business problens.

GRADI NG SYSTEM

Periodic tests and sone assignnents will be given during the senester,
final examcould be witten at the discretion of the instructor.

G ades - A+ = 90 - 100%
A =80 - 89%
B =65- 79%
C =55- 64%

An overall final grade of "C' is required to conplete the course.

TEXTBOK;

Sellers, Bright, et al, "An Introduction to Busi ness Mat hemati cs".
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SECRETARI AL MATHEMATICS - MIH 117-2

Whol e nunbers and common fractions
- basic operations

Deci mal s - basic operations

Percentages - converstion to and
fromfractions, applications

Rati o and Proportion and applications

UNT NO PER CDS TOPI CS
1 8
2 6 or
3 6
4 4
5 2

G aphs - bar graph, l|ine graph
pi e chart
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